
Schedule Reinspection
(by any inspector)

Set-1: Steps

 Select the property of interest and click 'Add Inspection'.
 User will land on add inspection schedule page.
 In botton section of this page, a section name 'Previous Inspecitons for Selected 

Property' is displayed where any existing (scheduled or completed) inspections of the 
selected property will be displayed.

 Click 'Select' button in 'INSPECTIONS AND CERTIFICATIONS' tile on the dashboard.
• Users having MDE Admin / Inspector / Supervisor roles will have the access.

 Click 'Schedule Inspection' tab Click here

 User will land on search property screen. User can search for the property using two 
required fields - Address Number, and Street Name.

 Entry search criteria and click 'Search'.
 List of property records will be displayed based on the search criteria.

 A completely new inspection can be scheduled without selecting any existing 
inspection from this section and just by clicking 'Schedule New Inspection'.

 For Reinspection, the inspector needs to select the previous schedule-ID from this 
section to which this reinspection is planned.

 After selecting, click on 'Schedule Re-Inspection' button.

Click here

Click here

 Once confirmed, the inspector will land on the list of inspections page where a new 
schedule-ID for the reinspection is created. This record will have a link to its original 
inspection under the column 'Parent InspectionID'.

Original or first inspection 
schedule ID-124

Here, the ScheduleID-127 is a reinspection 
added to the original inspection-124 (aka Re-inspection 
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